Good afternoon, 
I hope your day is going well. I wanted to discuss an exciting professional development opportunity with you that aligns with my goals and interests. It's a Leadership Development Program called, "Taking the Lead" and is offered by the SHRM Professional Development Partner Dr. Timothy Williams.
This program stood out to me because it focuses on Building Engagement, Empowering Individuals, and Creating Effective Teams. I believe it would help me enhance my leadership abilities, leading to improved team dynamics and increased productivity. Additionally, the program is SHRM certified, offering 16 hours of professional development credits and because it is offered virtually in a self-paced format in accompaniment with online weekly debriefs, disruptions to my work will be minimized. 
I wanted to inquire if [Name of Company] provides any funding or support for professional development opportunities like this. If there is a possibility of being reimbursed for the program, I would greatly appreciate discussing this further with you.
Here are some key details about the program:
Early Bird Registration Deadline:  MM/DD/YYY 
Cost: Enter Cost
Duration: 5 Week Self-paced Training Program with weekly virtual debriefs (Enter Dates)
Link with more information: https://takingthelead.shrmgattlnow.com/
Participating in this program will enhance my leadership abilities and contribute to my professional growth. It will also enable me to make a more significant impact within our team and organization. I believe it's a valuable investment that will benefit both myself and the company.
Please let me know if you have any questions or if we can schedule a time to discuss this opportunity in more detail. Thank you for considering my request, and I appreciate your support.
Best regards,
{Your Name}
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